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Staff application form

PERSONAL INFORMATION

	
Post applied for

	Where did you see the job advertised?
	



	
Contact details

	Title
	

	First names in full
	

	Last name
	

	Address

	



	Email
	

	Telephone (landline)
	

	Telephone (mobile)
	

	National Insurance No:
	



	
Eligibility to work in the UK

	Do you have a current right to work in the UK?
	YES / NO

	If no, please provide details:




	
Preferred working arrangement

	Full time
	
	Part time
	
	Job share
	

	If you have ticked part time or job share, please provide details of your preferred working hours:




	
Personal transport

	Do you hold a current driving licence?
	YES / NO

	Do you have access to your own transport?
	YES / NO

	NB This will only be considered if it is a requirement of the post and stated in the Person Specification
	





EDUCATION

	Secondary schools attended
	Subjects and examination results

	








	

	University, college or further education
	Subjects and examination results

	







	

	Please provide details of any other relevant courses, training or professional development:







PROFESSIONAL MEMBERSHIPS

	Please provide details of any membership you hold of professional bodies, including grade of membership:








EMPLOYMENT

Starting with your current job, please provide details of your employment history to date.

	Dates
	Employer’s name and address
	Position
held
	Responsibilities
	Reason for leaving

	From
	To
	
	
	
	

	
	
	

	




	
	






EMPLOYMENT (Continued)

	Dates
	Employer’s name and address
	Position
held
	Responsibilities
	Reason for leaving

	From
	To
	
	
	
	

	
	
	

	




	
	

	
	
	

	




	
	

	
	
	

	




	
	

	
	
	

	




	
	




YOUR INTERESTS

Please tell us something about your interests outside of work (social / sports / volunteering etc.)
	



PERSONAL STATEMENT

Using the application pack as a guide, explain how your skills and experience meet the Person Specification. Please keep this to no more than two A4 pages.

	




PERSONAL STATEMENT (Continued)

	



REFERENCES

Name and contact details of two persons from whom we can obtain a reference (one must be your present or most recent employer). References will only be taken up once an appointment has been offered. 

	
First referee

	Full name and job title
	

	Post held by you and how known
	

	Telephone
	

	Email
	

	Address

	

	
Second referee

	Full name and job title
	

	Post held by you and how known
	

	Telephone
	

	Email
	

	Address

	



AVAILABILITY

	If appointed, when would you be available
to take up the post?
	



IMPORTANT INFORMATION

	
Commitment to promoting racial equality

	Applicants seeking employment at All Saints Ecclesall must not be members of, or actively support, any party or organisation whose aims or public statements have been formally declared by the House of Bishops to conflict with the Church of England’s commitment to racial equality. This specifically includes the British National Party (BNP).

	Are you able to comply with this?
	YES / NO



	
Disclosure of convictions

	Due to the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974. This means that spent convictions must be disclosed and will be considered as part of the appointment process. Any information will be completely confidential and will be considered only in relation to this application. You will also be required to complete a Disclosure and Barring check. Any disclosure made by the Disclosure and Barring Service will remain strictly confidential.

	Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence?
	YES / NO

	If yes, please provide details:
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Data protection

	The information collected in this form is essential for assessing your suitability for the role. It will be used solely for recruitment purposes, including reference checks and qualification verification. All personal data will be handled confidentially and in accordance with current data protection laws. We process this information under the lawful basis of legitimate interest. If your application is successful, the data provided—and any additional information collected—will be used for employment administration and to address any legal challenges related to recruitment.
Application forms, CVs and references for unsuccessful candidates will be shredded after a maximum period of 6 months from interview date.




	
Declaration

	I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment offered. I consent to your processing of this information and data for the purposes outlined above. I understand that any offer of employment is subject to the Church being satisfied with the results of series of relevant checks including references, eligibility to work in the UK, criminal convictions, probationary period and a medical report (in line with the operation of the Equality Act 2010).


	
Signed

	
Date
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