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Staff Application Form
	Role applied for:
	

	Name:
	



	Data Protection Notice

	Throughout this form we ask for some personal data about you.  We will only use this data in line with data protection legislation and process your data for one or more of the following reasons permitted in law:
· You have given us your consent
· We must process it to comply with our legal obligations
You will find more information on how we use your personal data in our privacy notice.




	Disclosure and Barring and Recruitment Checks

	Bournemouth Community Church is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts.

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role.  Any information that is ‘protected’ under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.  

For posts in regulated activity, the DBS check will include a barred list check. 

It is an offence to seek a role in a regulated activity if you are on a barred list.

Any data processed as part of the DBS check will be processed in accordance with data protection regulations and the privacy notice. 

	Do you have a DBS certificate:
	   Yes
   No
	Date of check:
	

	The Update Service is an online subscription that allows you to keep your standard or enhanced certificates up-to-date, and allows employers to check a certificate online.

	Are you currently registered with the Update Service:
	   Yes
   No
	Level of check:
	   Standard
   Enhanced

	
	
	Certificate number:
	





	If you have lived or worked outside the UK in the last 5 years, we may require additional information in order to comply with ‘safer recruitment’ requirements.  If you answer ‘yes’ to the question below, we may contact you for additional information in due course. 

	Have you lived or worked outside of the last in the last 5 years?
	   Yes
   No

	If yes, please provide details.  Please specify which countries and the month and year those stays started and ended.
	


















	Declaration

	I certify that to the best of my knowledge and belief the information given in this application is true and accurate.  I understand that if the information is false or misleading it will disqualify me from my voluntary role or could lead to disciplinary action.  I acknowledge that where this is submitted electronically and without a signature, electronic receipt of this form by the employer will be deemed equivalent to a submission of a signed version and will constitute confirmation of the declaration. 

	Name:
	

	Signed:
	
	Date:
	



	Personal Details

	Surname:
	
	Preferred Title:
	

	Forenames:
	

	Previous names:
(if applicable)
	

	Contact Details

	Address:
	

	Email address:
	

	Home telephone number:
	
	Mobile telephone number:
	







	Previous Address Details, if you have lived at the above address for less than 3 years

	Address:
	



	References

	Please provide the names of 3 people who are able to provide you with a reference, one of whom should be your current or most recent employer and one a member of the leadership of your current church.  These should not be family members or relatives and should be over 18 years of age.  We reserve the right to seek any additional references we deem appropriate.

	Referee 1:
	Referee 2:
	Referee 3:

	Name:
	
	Name:
	
	Name:
	

	Position:
	
	Position:
	
	Position:
	

	Relationship to you:
	
	Relationship to you:
	
	Relationship to you:
	

	Organisation:
	
	Organisation:
	
	Organisation:
	

	Address (incl postcode)
	
	Address (incl postcode)
	
	Address (incl postcode)
	

	Contact No:
	
	Contact No:
	
	Contact No:
	

	Email:
	
	Email:
	
	Email:
	

	Is this your current most recent employer:
	   Yes
   No
	Is this your current most recent employer:
	   Yes
   No
	Is this your current most recent employer:
	   Yes
   No

	If either of your referees knows you by a different name, please state:
	









	Education and Training

	Please provide details of your education from secondary school onwards.

	Name and address of institution:
	Dates attended: (month and year)
	Qualifications gained: (include subject, level and grade)

	Secondary education:




	
	

	Higher education:




	
	

	Further education:




	
	




	Training and Professional Development

	Please give details of training or professional development courses undertaken that are relevant to your application.

	Course title
	Qualification obtained
	Course provider
	Course dates
	Course duration

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Additional skills

	If you have any additional skills, hobbies, or abilities that you think would be useful to share please detail them here.

	









	Do you hold a full driving licence:
	   Yes
   No

	Do you have any minibus driving training:
	   Yes
   No
	If yes, please provide details:
	

	Do you have a first aid training certificate:
	   Yes
   No
	If yes, please provide details:
	











	Employment and voluntary work experience (including Church involvement)

	Please provide details of all previous paid and voluntary employment.  List the most recent employment first.

	Job title
	Name and address of employer
	Dates employed
	Description of duties/ responsibilities
	Reason for leaving

	







































	
	
	
	




	Do you have any gaps in your employment/education history:
	   Yes
   No

	If yes, please explain the reasons for the gap and include the dates:
	






	Supporting Statement

	Please use the space below to tell us about yourself including your spiritual journey to date.  Please tell us how you fulfil the requirements of the position applied for and what you will bring to the role.  Please mention any relevant previous experience and how this relates to the role.  
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