

Application for Employment: Pastoral Care Coordinator
Please return this form via email by Friday 25th September 2026 to admin@stastb.church 
The information will be kept confidentially by us, unless requested by an appropriate authority.
1. Personal Details
	Surname:
	 
	Preferred Title:

	First Names:
	 

	Maiden/Former Name(s): *
	  

	Address:
Postcode:
	Telephone:
Tick preferred number to contact you
	✓

	
	Daytime:
	 
	 

	
	Evening:
	 
	 

	
	Mobile:
	 
	 

	Email Address:

	National Insurance Number:

	Do you require a permit for working in the UK? (if yes, provide details)

	

	How long have you lived at this address? 
(if less than 5 years, please give previous address(es) with dates)
	Years:	Months:

	From (dd/mm/yyyy)
	To (dd/mm/yyyy)
	Address:

	 
	 
	Postcode:

	 
	 
	Postcode:

	 
	 
	Postcode:


* We will need to see birth/marriage certificates or documents regarding a change of name in due course.
	Do you hold a current, valid driving licence?
	· Yes
	· No

	If yes, what type?
	· Full
	· Provisional

	If yes, do you have any current endorsements?
	· Yes
	· No

	Do you own a car
	· Yes
	· No


	Please list any absences of more than 3 days from work in the past 12 months
	

	What length of notice period do you need to give your current employer?
	



1

0

1

2. Christian Life and Experience
	What church do you attend and how are you currently involved in church life?





	What does your Christian faith mean to you? 







	How are you seeking to live out your Christian faith in the workplace/home etc.?







	What is the heart of the Gospel message for you?








3. Employment History
Starting with your current or most recent employer, please tell us about your past and current employment / voluntary work in the table below. Please account for any gaps in your employment history.
	Employer’s Name and Address
	 Employed from (Date)
	Employed to (Date)
	Job Title / Description
	Reason for leaving / considering leaving

	 


	 
	 
	 
	 

	
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 









4. Education and Training
	Name of establishment
	Dates (from/to)
	Examinations subjects / level / grades / results

	Secondary Education:


	
	
	

	Further Education:

	
	
	

	Training relevant to this application (if any):

	
	
	

	Current membership of any professional / other organisation (if applicable):











5. Suitability for this role
	What interests you about this specific role as Pastoral Care Coordinator and why do you think you might be a good fit for the role? Try and give examples of how you feel you meet much of the criteria in the Job Description.










	Outline your experience in pastoral or social care.










	Outline your experience in managing teams and/or working with volunteers.  What are some of the things you have learned?








	Related to the question above, healthy relationships, growing teams and working with volunteers are key to this role.  Can you give an example when you have navigated through conflict and what you learned in the process?







	Tell us about your other experiences (outside of pastoral care) of being involved in Churches you have been a part of - in any capacity, paid or voluntary. 

















Other Information
	 Apart from involvement in church and Christian activities, what other interests do you have?


	What else would you bring to the local church community here?

	Use this space for anything else you would like to tell us about yourself:






References
Please complete the details below of two people who would be willing to provide a personal reference. Note – your referee must be able to provide a reference between the 28th September and 5th October 2026 if we shortlist you for interviews. If this is not going to be possible, please contact us to discuss. If you are currently working (paid or voluntary), one of these should be your present employer:
	 
	Reference 1
	 
	 
	Reference 2
	 
	 

	Name:
	 
	 
	 
	 
	 
	 

	Address:
	 
	 
	Postcode:
	 
	 
	Postcode:

	Telephone:
	 
	 
	 
	 
	 
	 

	Email:
	 
	 
	 
	 
	 
	 

	Relationship to you:
	 
	 
	 
	 
	 
	 

	We will only take up references on Monday 28th September if you are successfully shortlisted
	
	


We reserve the right to take up character references from any other individuals deemed necessary.
I confirm that the submitted information is correct and complete. I understand and agree to the conditions involving a Disclosure Check and I have completed and returned the Self-declaration Form below.
Signed:	 Date:





9. Declaration
The Confidential Declaration Form must be completed by all those wishing to work with children and / or adults experiencing, or at risk of abuse or neglect. It applies to all roles, including clergy, employees, ordinands and volunteers who are to be in substantial contact with children and / or adults experiencing, or at risk of abuse or neglect. This form is strictly confidential and, except under compulsion of law, will be seen only by those involved in the recruitment / appointment process and, when appropriate, the Diocesan Safeguarding Adviser or someone acting in a similar role / position.  All forms will be kept securely in compliance with the Data Protection Act 1998.  Our GDPR privacy statement can be found at https://www.stastb.church/privacy-policy  We also undertake to meet the requirements of the Protection of Children Act 1999  / Protection of Children (Scotland) Act 2003 / the Protection of Children and Vulnerable Adults (Northern Ireland) Order 2003, the Criminal Justice and Court Services Act 2000 and all other relevant legislation.
If you answer yes to any question, please give details, on a separate sheet if necessary, giving the number of the question which you are answering.
Please note that the Disclosure and Barring Service (DBS) is an independent body, which came into existence on 1st December 2012.  It combines the functions of the Criminal Records Bureau (CRB) and the Independent Safeguarding Authority (ISA).
All applicants are asked to complete this form and return it with the main application form, before the closing date.
Position applied for: Pastoral Care Coordinator

1. Have you ever been convicted of or charged with a criminal offence or been bound over to keep the peace that has not been filtered in accordance with the DBS filtering rules? (Include both ‘spent’ and ‘unspent’ convictions)
☐ YES  ☐ NO

2. Have you ever received a caution, reprimand or warning from the police that has not been filtered in accordance with the DBS filtering rules[footnoteRef:1]?  [1:  You do not have to declare any adult caution where: (a) 6 years (or 2 years if under 18 at the time of the caution, reprimand or warning)  have passed since the date of the caution etc. and (b) it does not appear on the DBS’s list of specified offences referred to in footnote 1 above.  Please note that a caution etc. must comply with (a) and (b) in order to be filtered] 

☐ YES  ☐ NO

Notes applicable to questions 1 and 2: Declare all convictions, cautions, warnings, and reprimands etc. that are not subject to the DBS filtering rules. Please also provide details of the circumstances and/or reasons that led to the offence(s).
Broadly, where your position / role involves substantial contact with children and / or adults experiencing, or at risk of abuse or neglect (i.e. where you are eligible for an enhanced criminal records check) you will be expected to declare all convictions and / or cautions etc., even if they are ‘spent’ provided they have not been filtered by the DBS filtering rules. Convictions, cautions etc. and the equivalent obtained abroad must be declared as well as those received in the UK.
If you are unsure of how to respond to any of the above please seek advice from an appropriate independent representative (e.g. your solicitor) because any failure to disclose relevant convictions, cautions etc. could result in the withdrawal of approval to work with children and / or adults experiencing, or at risk of abuse or neglect. Although it is important to note that the existence of a conviction, caution etc. this will not necessarily bar you from working with vulnerable groups unless it will place such groups at risk.

3. Are you at present (or have you ever been) under investigation by the police or an employer or other organisation for which you worked for any offence / misconduct?
☐ YES  ☐ NO

4. Are you or have you ever been prohibited and / or barred from work with children and/or vulnerable adults? 
☐ YES  ☐ NO

5. Has a family court ever made a finding of fact in relation to you, that you have caused significant harm to a child and / or vulnerable adult, or has any such court made an order against you on the basis of any finding or allegation that any child and / or vulnerable adult was at risk of significant harm from you? 
☐ YES  ☐ NO

6. Has your conduct ever caused or been likely to cause significant harm to a child and / or vulnerable adult, and / or put a child or vulnerable adult at risk of significant harm?
☐ YES  ☐ NO

Note: Make any statement you wish regarding any incident you wish to declare

7. To your knowledge, has it ever been alleged that your conduct has resulted in any of those things? 
☐ YES  ☐ NO

8. Have you ever had any allegation made against you, which has been reported/referred to, and investigated by the Police/Social Services/Social Work Department (Children or Adult’s Social Care)?
☐ YES  ☐ NO

If you reply yes to questions 7 and/or 8, please give details, which may include the date(s) and nature of the allegation, and whether you were dismissed, disciplined, moved to other work or resigned from any paid or voluntary work as a result.

Note: Declare any complaints or allegations made against you, however long ago, that you have significantly harmed a child, young person or adult who is vulnerable.  Any allegation or complaint investigated by the police, Children’s Services, an employer, voluntary body or other body for which you worked must be declared.  Checks will be made with the relevant authorities.

9. Has a child in your care or for whom you have or had parental responsibility ever been removed from your care, been placed on the Child Protection Register or been the subject of child protection planning, a care order, a supervision order, a child assessment order or an emergency protection order under the Children Act 1989, or a similar order under any other legislation? 
☐ YES  ☐ NO

10. Is there anyone who is 16 years of age or over living or employed in your household who has ever been charged with, cautioned or convicted in relation to any criminal offence not subject to DBS filtering rules; or is that person at present the subject of a criminal investigation/pending prosecution?
☐ YES   ☐ NO  

If yes, please give details including the nature of the offence(s) and the dates. Please give any further details, such as the reasons or circumstances, which led to the offence(s).

Note: All these matters shall be checked with the relevant authorities

Declaration
I declare the above information (and that on any attached sheets) is true, accurate and complete to the best of my knowledge.
I agree to inform my line manager responsible if I become the subject of a police and/or a social services (Children’s Social Care or Adult Social Services)/Social Work Department investigation. I understand that failure to do so may lead to the immediate suspension of my work with children or vulnerable adults and/or the termination of my employment
Signed…………………………………….

Full Name: …………………………………………	Date of Birth: ………………

Address: ……………………………………………………………………………………

………………………………………………………………………………………………

Date: …………………………………


Before an appointment can be made applicants who will have substantial contact with children and / or adults experiencing, or at risk of abuse or neglect in their roles will be required to obtain an enhanced criminal record check (with or without a barred list check (as appropriate)) from the Disclosure and Barring Service.
All information declared on this form will be carefully assessed to decide whether it is relevant to the post applied for and will only be used for the purpose of safeguarding children, young people and / or adults experiencing, or at risk of abuse or neglect.
Please note that the existence of a criminal record will not necessarily prevent a person from being appointed, it is only if the nature of any matters revealed may be considered to place a child and / or an adult experiencing, or at risk of abuse or neglect at risk.
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The completed application form, with the completed self-declaration form above should be returned via email to admin@stastb.church by 25th September.
image1.jpg
,‘.

/—-‘ﬁi\
ST ANDREW'’S
ST BARTHOLOMEW'S

hope for all ages




image10.jpg
,‘.

/—-‘ﬁi\
ST ANDREW'’S
ST BARTHOLOMEW'S

hope for all ages




