UNITED REFORMED CHURCH	West Midlands Synod



Person Specification 

Post Title:  Management Accountant

	Criteria
	Essential
	Desirable
	Measured by

	
Technical/Professional Skills
T1:   Education to degree level or equivalent
T2:   Relevant professional qualification or experience in financial management and accounting
T3:   Excellent administration skills
T4:   Knowledge and understanding of the United Reformed Church
T5:   Understanding of the financial and legal obligations of charities
T6:   Ability to read information from a variety of sources, and understand the implications for the Trust, Synod and local churches which arise from them
T7:   Ability to relate to professionals in the field
T8:   Ability to represent the Synod and the United Reformed Church at a variety of meetings and occasions
T9:   Understanding of the role of charity trustees
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Experience 
E1:   Familiarity with the operations of the United Reformed Church up to General Assembly level
E2:   Experience of working with conciliar structures
E3:   Experience of strategic planning
E4:   Experience of working with trustees and volunteers in the charity sector 
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People Skills 
S1:  Good communication with a wide range of people in person, by telephone and in writing including e-mail
S2:  Ability to work collaboratively with people in local churches and with colleagues
S3:  Ability to discuss and present complex information in a clear and accessible way
S4:  Ability to think creatively and flexibly and effectively communicate that thinking
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Other Skills and Aptitudes 
O1:  IT skills, particularly in accounting systems, spreadsheets, e-mail and other office systems 
O2:  Ability to utilise modern communications appropriately
O3:  Ability to present complex information in an understandable way to a non-technical audience
O4:  Having an appropriate attention to detail but without getting “bogged down” in it
O5:  Car driver
O6:  Negotiation and conciliation skills
O7:  Ability to work flexibly, including occasional evening and weekend working
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Personal Characteristics 
P1:   Sympathy with the ethos of the United Reformed Church
P2:   Discretion and integrity especially concerning confidentiality
P3:   Self-motivated and able to work both as a member of a team and alone, and to deadlines
P4:   Flexible and able to deal with a wide range of topics
P5:   Ability to keep well informed on all aspects of financial and accounting issues relating to local churches and Synod, undertaking the necessary CPD.
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